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ENROLL IN AN IN-PERSON TRAINING SESSION 
Follow the steps below to enroll in an In-Person Training Session for your Election Day 
Position. 
 

Acceptance Email and Accessing Election Worker Portal 

 Once your online application has been accepted by the Cuyahoga County Board of 
Elections, you will receive an email with instructions on how to access the Election Worker 
Portal. 

 

 

 Click on the link to the Election Worker Portal. 

 You will be redirected to the Election Worker Portal login screen.   
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Click the Login Icon.  

  You will be redirected to the Tenex Election Desk (TED) login screen. 

 

 

Enter your username and password. If you do not remember your password or have not set 
one up, click “I forgot my password.” You will receive an email with instructions on resetting 
your password. 
 

 Once you have logged into the Tenex Election Worker Portal, you will be taken to the main 
Home page. 
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Schedule an In-Person Training Class 

 Click on the Sign Up for Classes icon or click Class Sign Up under the My Classes drop-
down on the left-hand side menu. 

 

 A list of available classes for your job title will be listed on the screen. 
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NOTE: You can see more available classes by using the page navigation buttons at the bottom of 
the screen. You can also search classes by Location, City, Date, and Time by using the drop-down 
filter menus at the top of the screen. 

 To sign up for a class, click “Enroll in Class.” 
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Class Details 

 
To see the class details for your enrolled sessions, click on the MY CLASSES tab in the left 
menu to expand the list, then click on My Class Schedule. 

  
 
 

  

 Your class details will appear. 

 

 


